TRAVEL ARRANGEMENTS
 FOR CANDIDATE INTERVIEW
Date: 
Candidate Name: 
Candidate Address: 
Candidate Home Phone:        Work:                           Cell:

Candidate Email Address:

Date of Interview: 
Location of Interview: 
Agency Interviewing:  
Airline Reservations:  

Hotel Accommodations: 

           Hotel Name:
           Address:
            Phone:

            Dates of Hotel Stay:    From:                                  To:

            Check out time:

Ground Transportation:

            Name:

            Phone:

            Instructions:

Car Rental:

Personal Vehicle Mileage Reimbursement is 44.5 cents per mile.

Instructions if candidate is to be picked up at airport by agency representative:

Meals/Incidentals:

Please retain receipts for all meals/incidentals. The State reimbursement is $54.00 per day  (Breakfast-$11.00 Lunch $16.00  Dinner $27.00) All receipts are to be mailed to Jackie Mass, Manager Staffing/Recruiting, Dept. of Administration, 100 N. 15th Ave., Suite 103, Phoenix, AZ 85007 or faxed to 602 542 4507.  Please include your name, the date of interview, interviewing agency and position title.
