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MOBILITY ASSIGNMENT AGREEMENT


(UNCOVERED POSITION IN THE SAME AGENCY)
In accordance with the Department of Administration, Personnel Rule R2-5-208.D, the undersigned parties agree to the terms set forth herein to permit      (1)              EIN                 (2)             ,     (3)            , grade  (4)   , $         (5)                       annually, (hereinafter referred to as the employee) to accept a mobility assignment from a covered position within the Arizona Department of     (6)                           to an uncovered position within the             (7)                                              .


The terms of the mobility assignment are as follows:

1.
The employee is accepting an uncovered position of            (8)                  , job code,     (9)     , position number        (10)     , located at                            (11)                  , Arizona.  As an uncovered employee,               (12)                     will be paid at grade   (13)  , $    (14)     annually.

2.
The mobility assignment shall begin on           (15)             and will conclude on           (16)             .

3.
An extension of this assignment may be granted by written approval of all parties.

4.
The employee has the right to return to a position in the original agency in the same pay grade held before the mobility assignment, if the employee possesses the required knowledge, skills and abilities (See R2-5-208.D).  The salary of an employee who returns to a permanent position after a mobility assignment shall be the same salary as that paid before the mobility assignment, plus the percentage or dollar amount increase of any intervening general salary adjustment or special market adjustment for which the employee was eligible, and the dollar amount of any performance increase that the employee received during the mobility assignment (See R2-5-303.G.4).
5.
The employee will accrue 14 hours of annual leave and eight hours of sick leave each month during the period of this mobility assignment.  The maximum annual leave accrual is 320 hours.  Annual leave in excess of 320 hours as of December 31, of each calendar year, shall be forfeited unless an exception is authorized by the Director of the Department of Administration.  The employee's current unused annual leave shall be transferred in whole to his/her uncovered leave account at the start of the mobility assignment.  Unused annual leave transferred and unused annual leave earned, while on this mobility assignment shall be transferred in whole to his/her covered service leave account at the termination of this mobility assignment.  Unused sick leave transferred and unused sick leave earned, while on mobility assignment shall be transferred in the same manner as the annual leave.
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6.
This agency agrees to consider all time spent by the employee in the uncovered position as continuous State Service for all purposes, as set forth in the applicable Department of Administration, Personnel Rules.

7.
The employee's existing health insurance benefits will continue in force during the period of this assignment.

8.
The employee will continue to contribute to the Arizona State Retirement System during the period of this assignment.

9.
This mobility assignment agreement can be cancelled by either           (24)                   or the employee at any time.

SIGNED this      (25)      day of        (25)      , 200_  .

                             (26)                                               
Employee




Date

(27) 

Approved



(30) 

Approved

(28) 

Disapproved



(31) 

Disapproved

                (29)                                


                        (32)                          

Division Director

Date


Agency Director

Date

The provisions of this mobility assignment agreement conform to the provisions of the appropriate Department of Administration, Personnel Rules.







                  (33)                                        







 Staffing & Recruitment Manager 
Date           
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MOBILITY ASSIGNMENT AGREEMENT KEY


Uncovered Position in Same Agency
  (1)
Name of employee Mobility Assignment

  (2)
EIN for Employee

  (3)
Official Class Title of Covered Position

  (4)
Grade of Covered Position

  (5)
Annual Salary of Covered Position

  (6)
Current Agency

  (7)
Mobility Assignment Agency

  (8)
Official Class Title of Uncovered Position

  (9)
Job Code of uncovered position

(10)
Position Number of Uncovered Position

(11)
Street address of Agency and City

(12)
Employee's Name

(13)
Grade of Uncovered Position

(14)
Annual Salary of Uncovered Position

(15)
Date Mobility Assignment begins

(16)
Date Mobility Assignment ends

(17)
Official Class Title [Same as item #3]

(18)
Position number of Covered Position

(19)
Grade of Covered Position [Same as item #4]

(20)
Annual Salary of Covered Position [Same a item #5]

(21)
Division of Covered position

(22)
City

(23)
Official Class Tittle [Same as item #3]

(24)
Current Agency

(25)
Date agreement is signed

(26)
Employee's signature and date signed

(27)
Check mark if approved by Division Director

(28)
Check mark if disapproved by Division Director

(29)
Division Director's signature and date signed

(30)
Check mark if approved by Agency Director

(31)
Check mark if disapproved by Agency Director

(32)
Agency Director's signature and date signed

(33)
Signature of Staffing & Recruitment Human Resources Manager and date signed

