
Arizona Department of Administration

Staffing & Recruitment

100 N. 15th Ave. #103

Clerical Pool – Overall Performance Evaluation

Email Evaluation to: Temporary.Services@azdoa.gov
	Position#     
	EIN#     
	Department     
	Agency     

	Name:     
	Rating Period
	From:     
	To:     


We cannot place this temporary employee in another position with the State until you complete this form.

Instructions:  Please take a moment to complete this evaluation of your Clerical Pool employee upon completion of his/her assignment.  Your Evaluation of this employee will assist us in referring quality applicants to you and other State Agencies in the future.  Also note, your agency, not ADOA, will perform all Temporary Services employment verifications.  ADOA does not keep confidential records.  
	Rating

	5
	Excellent
	4
	Above Average
	3
	Average
	2
	Below Average
	1
	Poor


	1
	2
	3
	4
	5
	Performance Factors
	Comments

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	1) Attendance/Punctuality
	     

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	2) Quality of Work
	     

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	3) Listens/Follows Direction
	     

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	4) Does neat/careful work
	     

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	5) Completes Assignment
	     

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	6) Works well independently
	     

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	7) Works well with others
	     

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	8) Courteous/Cooperative
	     

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	9) Manages time well
	     

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	10) Handles fast pace/high Work load
	     

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	11) Overall Professionalism rating           (questions 2-10)
	     


 FORMCHECKBOX 
 NO

 FORMCHECKBOX 
 YES

Would you hire this Temporary Services employee again in your agency?
How would you evaluate the quality of service provided to you by Temporary Services?

 FORMCHECKBOX 
 (8) Excellent      FORMCHECKBOX 
 (7) Very Good      FORMCHECKBOX 
 (6) Satisfactory      FORMCHECKBOX 
 (5) Somewhat Satisfactory 

 FORMCHECKBOX 
 (4) Needs Some Improvement      FORMCHECKBOX 
 (3) Needs Improvement      FORMCHECKBOX 
 (2) Somewhat Unsatisfactory       FORMCHECKBOX 
 (1) Unsatisfactory

Was your placement filled in a timely manner?

 FORMCHECKBOX 
 (8) Excellent      FORMCHECKBOX 
 (7) Very Good      FORMCHECKBOX 
 (6) Satisfactory      FORMCHECKBOX 
 (5) Somewhat Satisfactory 

 FORMCHECKBOX 
 (4) Needs Some Improvement      FORMCHECKBOX 
 (3) Needs Improvement      FORMCHECKBOX 
 (2) Somewhat Unsatisfactory       FORMCHECKBOX 
 (1) Unsatisfactory

	Comments:      


	Supervisor’s Signature:     
	Date:     









